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Health and Safety Policy

 Aim of the Policy
To state how the Board of Trustees of The Enterprise Club for Disabled People will provide a safe and healthy work environment for all its employees, volunteers, contractors and visitors. 

1. Areas of Responsibility: 
The Board of  Trustees is responsible for ensuring that the charity has in place a health and safety policy that enables it to operate in a safe manner and comply with relevant health and safety legislation.
In particular the Board must ensure that assessment of risk is undertaken regularly and that remedial action is taken where hazards are identified. The Board of Trustees will review this policy annually.
 

The General Manager will: 
• Understand and implement The Enterprise Club for Disabled People’s health and safety policy following approved procedures where laid down. 

• Undertake an annual review to ensure that procedures are being applied appropriately. 

• Ensure that health and safety features as a key work objective for all staff. 

• Maintain records of any staff health and safety briefings personally undertaken. 

• Investigate major accidents/incidents and take action as necessary. 

• Ensure that specific health and safety procedures are in place for all of the Charity’s projects. 

Duties of Employees and Volunteers 

It is the duty of every employee and volunteer to take care of his/her own safety and that of the persons who may be affected by their actions. Every employee and volunteer must: 

• Comply with all health and safety instructions laid down by the Charity 

• Report all accidents and near misses or hazardous situations to the General Manager 

Duties of Contractors and Visitors 

It is the duty of every contractor and visitor to take care of his/her own safety and that of the persons who may be affected by their actions. Every contractor and visitor must: 

• Comply with all health and safety instructions laid down by the Charity 

• Report all accidents and near misses or hazardous situations to the General Manager 

2. Provision of Information 
The Enterprise Club for Disabled People is committed to providing information and safety training to all staff and volunteers. Where information is provided we will maintain a record of this. Information on how to use work equipment will be available to employees. It is the responsibility of employees to ensure that they are familiar with the instructions for operating equipment before doing so. 
The Enterprise Club for Disabled People will not accept responsibility for accidents resulting from the misuse of equipment or using incorrect equipment for a given task. 


